Lower-Intermediate Elective Course

Information Technology       (Workshop Series, Oxford University      Press
	#
	Unit #
	Warm-up

Background knowledge
	Reading
	Vocabulary
	Speaking with 

elements of listening
	Writing
	Get Real

(Project Work) (

	1. 
	Unit 1

The computer
	ex.1 

Computer parts
	Reference page

ex.2 – match the headings with paragraphs

ex.3 – multiple matching
	ex. 4 – complete the definitions
	ex.5 – compare two computers using the chart
	
	Ideal computer

- find a computer you like

- report to the class

- build a class file of computers

	2. 
	Unit 2 

The desktop
	ex.1

Turning on a computer
	User guide

ex.2 – match the headings with paragraphs

ex.3 – true \ false
	ex.4 – match words in the text to the definitions

ex.5 – complete the sentences
	ex.6 – explain what you use the programmes for
	
	Control panel

- choose two icons

- make notes on what they do

- report to the class

	3. 
	Unit 3

Using a word processor
	ex.1

Keyboard and typing
	List of commands

ex.4 – match

ex.5 – classify

ex.6 – match parts of sentences
	ex.7 – complete the sentences

ex.8 – match icons with words; explain the function
	ex. 9 – match and comment
	ex.9 – practice typing; follow instructions
	Commands and tools

- find out the function of commands

- report to the class

- make a class file of commands and tools

	4. 
	Unit 4

Word processing: for and against
	ex.1

Compare handwriting, typing and word processing
	An article

ex.2 – look for advantages\ disadvantages

ex.3 – true \ false
	ex.4 – match words with definitions
	ex.5 – present \ justify an opinion
	ex.6 – write a paragraph
	Word processors and text editors

- practice using word processors and text editors

- compare and report to the class

	5. 
	Unit 5

Storing data
	ex.1

What information can you store on a computer?
	User guide

ex.2 – match paragraphs with topics

ex.3 – read for specific information

ex.3 – match questions with answers
	ex.4 – match words in the text to the definitions


	ex.5 – discuss; present and justify an opinion
	
	Ways to organise files

- interview people

- make a class list

	6. 
	Unit 6

Creating a folder
	ex.1

Match icons with words
	An instruction

ex.2 – general understanding

ex.3 – match diagrams with paragraphs
	ex.4 – complete the sentences
	
	ex.5 – instructions to operate a mobile phone, etc
	Organising information

- plan how to organise information

- create a list of folders and files

	7. 
	
Optional lesson



	8. 
	Unit 7

Saving files
	ex.1

Loosing files on the computer
	User guide

ex.2 – match the headings with paragraphs

ex.3 – true \ false
	ex.4 – complete the sentences
	ex.5 – decide on a file name; explain your choice
	
	Categories

- visit  some websites; look at the categories they use

- report to the class

-write category list for the next class

	9. 
	Unit 8

The Internet
	ex.1

Websites you have visited
	An article

ex.2 – true \ false

ex.4 – match words in the text to the definitions
	ex.5 – match groups of verbs with their general meaning

ex.6 – complete the sentences 
	ex.7 – present \ justify an opinion about the Internet
	
	Interesting sites

- surf the internet at random

- write down the URL of interesting sites

- build a class file of interesting sites

	10. 
	Unit 9

Research on the Internet
	ex.1

Where to find information; advantages and disadvantages
	User guide

ex.2 – read for specific information

ex.3 – true \ false
	ex.4 – match words in the text to the definitions

ex.5 – analyse groups of words


	ex.6 – give recommendations 
	
	Carrying out the search

- carry out the search

-note the keywords you used

-use a different search engine

-report to the class

	11. 
	Unit 10

E-mail, telephones and the post
	ex.1

E-mails, phone calls and letters you receive
	A survey

ex.2 – agree \ disagree with opinions

ex.3 – multiple choice
	ex.4 – words with positive and negative meaning
	ex.5 – express attitude
	ex.6 – write a paragraph describing advantages and disadvantages
	Comparing letters and 
e-mails

- send each other a letter and an e-mail

- describe how the letter looked and felt when you received it

- compare the letter to the e-mail

- tell the class your preference 

	12. 
	Unit 11

Mobile phones
	ex.1

How and when to use\ not to use a mobile phone
	Advertisements

ex.2 – label the pictures

ex.3 – read for specific details; present an opinion

ex.4 – multiple choice
	ex.4 – specific and generally use words
	ex.5 – abbreviations in SMS; matching
	ex.7 – write a paragraph
	Mobile phone features

- find an up-to-date mobile phone

- make a list of the features

- report to the class

	13. 
	Unit12

Writing e-mails
	ex.1 – 3

Features and layout of an e-mail
	Diagrams

Lists of commands

ex.5 – match questions with answers
	ex.6 – match words with definitions
	ex.4 – information exchange
	ex.7 – send an e-mail
	Features to change on an 
e-mail

- chose some features to change on your e-mail

- report to the class what and why you’ve done

	14. 
	
Optional lesson



	15. 
	Unit 13

E-mail addresses and servers
	ex.1

Parts of the e-mail address
	Reference page

ex.2 – match paragraphs with questions they answer

ex.3 – true \ false

ex.4 – label

ex.5 – match pronouns to what they stand for
	ex.6 – match words in the text to the definitions

ex.7 – words with opposite meaning
	ex.8 – discuss your guesses
	
	Countries

- find a list of Internet Country Codes

- find information about one  country using search engine

- report to the class

	16. 
	Unit 14

Sending files over the Internet
	ex.1

Sending e-mails and attachments
	Instructions

ex.2 – read for details

ex.3 – multiple choice
	ex.6 – match words in the text to the definitions

ex.7 – match prefixes with meaning

ex.8 – wordbuilding 
	
	ex.9 – describe a method of sending a document
	Attaching files

- attach 3 files to an e-mail

- report how it worked

	17. 
	Unit 15

Viewing and downloading files0
	ex.1

Downloads from the Internet
	User guide

ex.2 – make prediction (yes\no); check your prediction

ex.3 – match parts of sentences
	ex.4 – specific and generally use words
	ex.5 – match the message with the occasion and the person
	
	Cards and e-cards

-review e-card websites \ go to a shop

- compare cards and e-cards

- report and discuss

	18. 
	Unit 16

Music on the Internet
	ex.1 - 2

Types of music
	Dialogue

ex.3 – identify the topics

ex.4 – label the diagrams

ex.5 – match parts of the sentences
	ex.6 – match words in the text to the definitions


	ex.7 – presenting \ justifying opinion
	ex.8 – write 2 paragraphs presenting opposing views on a problem
	Websites offering music downloads

- visit websites offering music downloads

- make notes

- report to the class

	19. 
	Unit 17

Desktop publishing
	ex.1-2

Shapes

Parts of speech
	Information page

ex.3 – match paragraphs to headings

ex.4 – true \ false

ex.5 – complete the chart
	ex.6 – match words in the text to the definitions (complete the puzzle)

ex.7 – match document types with descriptions


	ex.8 – describe the picture

ex.9 – design a picture; describe it to your partner; let him draw it
	
	Improving design

- bring in some printed documents

- study and discuss the design

	20. 
	Unit 18

Image editing
	ex.1

Painting, photographs, computer art
	Information page

ex.2 – classifying words

ex.3 – multiple matching

ex.4 – yes \ no answers
	ex.5 – complete the sentences 
	ex.6 – discuss; present \ justify an opinion
	
	Computer generated art

- study images in magazines and on the web

- report about your favourite images and sites

	21. 
	
Optional lesson



	22. 
	Unit 19

Reviewing websites
	ex.1

What don’t you like about websites?
	Web page \ personal opinion

ex.2 – check your ideas

ex.3 – match paragraphs with main idea
	ex.4 – opposites of adjectives

ex.5 – complete the sentences
	ex.6 – discussion; agree\ disagree
	
	Website design

- look at some websites

- make notes on design

- report to the class

make a class list of design features

	23. 
	Unit 20

Designing Web pages
	ex.1

Personal websites
	A quiz

An article

ex.2 – predictions; checking ideas

ex.3 – match parts of sentences

ex.4 – imperative (do\don’t)
	ex.5 – match words in the text to the definitions

ex.6 – complete the sentences

ex.7 – informal language
	ex.7 – group discussion; design a website
	ex.8 – write two paragraphs describing home pages
	Good and badly designed websites

- review the texts

- visit a website\ home page

- make notes of good and bad features

- make a class file of good and badly designed sites

	24. 
	Unit 21

Multimedia
	ex.1

CD-ROMs
	Information

ex.2 – match paragraphs with headings

ex.3 – continue the sentences

ex.4 – match parts of the sentences
	ex.5 – complete the sentences
	ex.6 – describe your favourite CD-ROM
	
	E-zines

- find an e-zine

- compare it with a paper magazine

- report to the class

	25. 
	Unit 22

E-commerce
	ex.1

On-line shopping
	An interview

ex.2 – match questions to paragraphs

ex.3 – choose features according to the text
	ex.4 – match words in the text to the definitions

ex.5 – wordbuilding (nouns\ adjectives)
	
	ex.6 – write FAQs for an online business; answer the questions you receive
	E-tail stores

- find a store that has an e-tail site

- look at their site

- compare your findings with other students

- decide on the best e-tail stores

	26. 
	Unit 23

Chat rooms
	ex.1

What to talk about when you first meet people
	Opinions about chat rooms

ex.2 – agree \ disagree with opinions

ex.3 – true \ false

ex.4 – choose appropriate things to say  according to the text
	ex.5 – words that go together
	ex.6 - emoticons
	
	What people talk about

- ask people in your family

-think of questions on different topics in English

- make a class list of small talk topics and questions

	27. 
	Unit 24

Netiquette
	ex.1

What is etiquette and Netiquette
	Web-page

ex.2 – match paragraphs with headings

ex.3 – make questions for given answers

ex.4 – decide on good \ bad Netiquette according to the text
	ex.5 – complete the sentences
	ex.6 – discuss rules of etiquette in your country
	
	Cultural customs of other countries

- find out some interesting cultural customs

- make notes 

	28. 
	
Optional lesson



	29. 
	Unit 25

Computer programming
	ex.1

Seeing and using charts
	Algorithmic flow chart

Reference page

ex.2 – answer questions on the chart

ex.3 – match paragraphs with information they give

ex.4 – yes \ no answers

ex.5 – reading for details
	ex.6 – complete the sentences

ex.7 – multiple choice
	ex.8 – group discussion
	ex.9 – draw a flow chart for an everyday action
	Devices that contain computer programmes 

- make a list of such devices

- make a note every time you use one

- report to the class

	30. 
	Unit 26

Video
conferencing
	ex.1

Videoconferencing
	Reference page

ex.2 – match paragraphs with headings

ex.3 – true \ false

ex.4 – multiple choice
	ex.5 – complete the sentences
	ex. 6 – plan and role-play a videoconference
	
	Videoconference presentations

- find advice

- report to the class

	31. 
	Men, women and IT
	ex.1

Who uses computers more?
	A factfile

Charts

ex.2 – match paragraphs with headings

ex.3 – match charts with figures from the text

ex.4 – match  parts of sentences
	ex. 5 – odd one out
	ex.6 – describe a computer game
	
	Video games for boys\ girls

- find and play such a video game

- share your opinion with the class

	32. 
	
Optional lesson




( Doing the tasks involves using computer and the Internet, interviewing people, visiting places, using magazines,�reference books, adverts and other printed materials.
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